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Executive Summary 
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam venenatis eget risus sit amet ullamcorper. Nullam cursus scelerisque vulputate. Nam elementum augue vel adipiscing ornare. Donec ornare, ligula blandit aliquam vestibulum, magna quam pellentesque mi, eget euismod risus velit sed massa. Sed ligula mi, convallis a condimentum at, accumsan sed ante. In nec nibh vel enim laoreet aliquet sed a dui. Donec commodo, mauris vitae blandit adipiscing, odio metus venenatis massa, non blandit est quam in magna. Suspendisse lorem eros, fermentum sed leo vitae, gravida rutrum elit. Cras molestie sem neque, non placerat lorem mattis id. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Proin odio est, mattis in quam vel, ornare iaculis dui. Proin ullamcorper sem vel urna vulputate, et molestie ante euismod. Proin feugiat congue felis vel luctus.

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam venenatis eget risus sit amet ullamcorper. Nullam cursus scelerisque vulputate. Nam elementum augue vel adipiscing ornare. Donec ornare, ligula blandit aliquam vestibulum, magna quam pellentesque mi, eget euismod risus velit sed massa. Sed ligula mi, convallis a condimentum at, accumsan sed ante. In nec nibh vel enim laoreet aliquet sed a dui. Donec commodo, mauris vitae blandit adipiscing, odio metus venenatis massa, non blandit est quam in magna. Suspendisse lorem eros, fermentum sed leo vitae, gravida rutrum elit. Cras molestie sem neque, non placerat lorem mattis id. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Proin odio est, mattis in quam vel, ornare iaculis dui. Proin ullamcorper sem vel urna vulputate, et molestie ante euismod. Proin feugiat congue felis vel luctus.

About the National Digital Stewardship Alliance [stays the same for each report]
Founded in 2010, the National Digital Stewardship Alliance (NDSA) is a consortium of institutions that are committed to the long-term preservation of digital information. NDSA’s mission is to establish, maintain, and advance the capacity to preserve our nation’s digital resources for the benefit of present and future generations. NDSA member institutions represent all sectors, and include universities, consortia, professional associations, commercial enterprises, and government agencies at the federal, state, and local levels.

More information about the NDSA is available from http://www.digitalpreservation.gov/ndsa/.
Introduction [use this formatting for large section divisions]
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam venenatis eget risus sit amet ullamcorper. Nullam cursus scelerisque vulputate. Nam elementum augue vel adipiscing ornare. Donec ornare, ligula blandit aliquam vestibulum, magna quam pellentesque mi, eget euismod risus velit sed massa. Sed ligula mi, convallis a condimentum at, accumsan sed ante. In nec nibh vel enim laoreet aliquet sed a dui. Donec commodo, mauris vitae blandit adipiscing, odio metus venenatis massa, non blandit est quam in magna. Suspendisse lorem eros, fermentum sed leo vitae, gravida rutrum elit. Cras molestie sem neque, non placerat lorem mattis id. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Proin odio est, mattis in quam vel, ornare iaculis dui. Proin ullamcorper sem vel urna vulputate, et molestie ante euismod. Proin feugiat congue felis vel luctus.

The Data Files [use this formatting for smaller section divisions]
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam venenatis eget risus sit amet ullamcorper. Nullam cursus scelerisque vulputate. Nam elementum augue vel adipiscing ornare. Donec ornare, ligula blandit aliquam vestibulum, magna quam pellentesque mi, eget euismod risus velit sed massa. Sed ligula mi, convallis a condimentum at, accumsan sed ante. In nec nibh vel enim laoreet aliquet sed a dui. Donec commodo, mauris vitae blandit adipiscing, odio metus venenatis massa, non blandit est quam in magna. Suspendisse lorem eros, fermentum sed leo vitae, gravida rutrum elit. Cras molestie sem neque, non placerat lorem mattis id. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Proin odio est, mattis in quam vel, ornare iaculis dui. Proin ullamcorper sem vel urna vulputate, et molestie ante euismod. Proin feugiat congue felis vel luctus codebook.
 [can either use footnotes or embedded linked URLs]
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APPENDIX A – your appendices
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam venenatis eget risus sit amet ullamcorper. Nullam cursus scelerisque vulputate. Nam elementum augue vel adipiscing ornare. Donec ornare, ligula blandit aliquam vestibulum, magna quam pellentesque mi, eget euismod risus velit sed massa. Sed ligula mi, convallis a condimentum at, accumsan sed ante. In nec nibh vel enim laoreet aliquet sed a dui. Donec commodo, mauris vitae blandit adipiscing, odio metus venenatis massa, non blandit est quam in magna. Suspendisse lorem eros, fermentum sed leo vitae, gravida rutrum elit. Cras molestie sem neque, non placerat lorem mattis id. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Proin odio est, mattis in quam vel, ornare iaculis dui. Proin ullamcorper sem vel urna vulputate, et molestie ante euismod. Proin feugiat congue felis vel luctus.

glossary
[Glossary items should mirror, as much as possible, the NDSA glossary at http://www.digitalpreservation.gov/ndsa/ndsa-glossary.html. Suggests for revised glossary items or additions should be submitted to the NDSA secretariat so that we remain on roughly the same page]
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� A codebook is “a document that provides information on the structure, contents, and layout of a data file.” � HYPERLINK "http://www.ddialliance.org/bp/definitions" \h �http://www.ddialliance.org/bp/definition�. Accessed August 28, 2013.
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